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Audit Reperts complete in all respect by 15.5.17 efter due
gorutiny et their levels :
Yeurs sfeithfully,
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FORMAT FOR FINAL CONCURRENT AUDIT REPORT
; PART - |

1. Name of the Central Cooperative Bank :

2. Name of the Branch with address :
3. (a) Area of operation of the Branch :
(b) Date of the starting of the Branch:
(c) Name of other commercial Banks
Operating in the area of operation of
Branch:
4. Name of the branch manager with his tenure :
5. Name of the auditor with designation :
6. Authority of audit :
7. Name and designation of previous auditor :
8. Days taken for completion of audit :
9. Days taken by previous auditor for completion of audit :
10. Name and designation of other staff of the Branch & their tenure :
11. Verification at the commencement of Audit :
i.  Cash Balance
ii. Postage.
iii.  Securities if any
iv.  Share Certificates if any

v.  Other investments if any

vi.  Bank balances.
vii.  Billif any
viii.  Insurance coverage of Cash in Safe,

Cash in Counter, Cash in transit,
Building, Vehicles with amount
Insured for each, Policy No. and
Date of Expiry:

Observation:
These information should be furnished first, then the information as per LFAR

N.B.
(PART-II) prescribed by NABARD. Lastly the audit will narrate the defects
pointed out along with the suggestions if any, with reference to instruction
given vide this office letter No-909 dtd-06.02.2017.
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Ve toltowing, paeagraphs lisk the mattevs, which the raneh anditors of ok e expeekod
i conunent upon in heiv loug form audit veporks, The Yot i Dlosteaiive and nob exhanakive

AR
b el

Caeth batances at branches and whether the same exceeded the Loits fimed Ly B
significantly. Does the branch hold adequate insurance cover for cash and cash in- eansit?
i ensh maintained v effective joint custody of two or more officials, as pex instruction: of
' the Head Office? Have the authorised officials of the bank checked the cash balances at the
| heaneh ai ]_')t_-y.ri(_n;]i(: intervals?

ana Rhalanaes witlh Banks
1) Were balance confirmation certificates obtained in respect of ouistanding balaneces az al

the year-end and whether the aforesaid balances have heen reconciled? if uwot, ihe
natnre and extent of differences be reported.

1 Ohgervations on the reconciliation statements may be reported ir the following

manner?
1), Uash transactions remaining unresponded (give details);
(i), Revenue items requiring adjustment [ write-ofl (give detailz);

(i), Old owistanding halances remaining unexplained/ unadjusted for over one year (pive

year-wise details).

) o cage, any item deserves special attention of the wanagement, the same may be
vegported.

i Tyesbnents

Has the Branch kept money at call and short notice or purchased/ sold investments duriug
ihe year? If so, whether instructions/ guidelines, if any, Jaid down by Head
Office/Controlling Authority have been complied with? Whetber the securities held by the
books of the Franch are physically held by it?

Ao Aullgamees

(The avswera to the following questions may be based on the auditor’s exoninaiion of oll

large advances and a test check of other advances. In respect of large a(l'va..t.u::.«;».f-‘:, all AL of _
‘|.'.|.1z\?ix:»1.’ adverse features, deficiencies, ete., should be veported. Tn re::;'_'pem: of other advancees, j
the: auditor may comment upon the relevant aspects generally, along with instanees of |

sitynkions giving rise to his veservations or adverse remarks. For porposes of the shove, kupe
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advanees are those in respect of which the outstanding is I excess
advareen of the hranch or Bs. 1 laldy, whichever is less).

A el Ay aviical

(i) Whethev in any eases the branch has not obtained loan applications in appropyiade torae:
preeseribed by the Head office during the year?

(i) Has the branch complied with the procedures / instructions of Head Office mapavding:
praparation of proposals for grant/ renewal of advances, enhancement: of Tinits, ete

(iii) What arve the major shovteomings in eredit appraisals?
) Sametioniog / Dishurseiment

i) Auy cases of credit facilities having been sanctioned beyond the delegated anthoriy v
linnil of the braneh? Are such cases reported to higher authorities?

i) Whether dishursements made under credit limits without complying with the tevas ed
conditions of the sanction?

el Dvveannaeiodalionn

i. Whether evedit facilities were released by the branch without execution of all the vecesuary
docttments? I so, give details of such cases.

ii. Whether deficiencies in documentation, value of security and inspection theveof or mry

oither adverse features such as frequent/ unauthorized overdrawing beyoivt timils,
nadequate insurance coverage, non-registration ol charge, cte. were noticed?

Ay Baview/ monitoving/ supervision
(W Whether the branch followed the procedure laid down by the Head Office for peviodic
veview of advances including periodic balance confivmation / ackunowledpeient ol

debis?

(i1} Method of chavging interest in respect of agricultural advances- whether inferesi @
capitalised and if so, at what peciodieity

(i) Ave the stoel/ ool debt statements and other periodic operational daka e frnaacl

slatenwwnls, ete., veceived regularly from the borrowers and duly serutinize ¥ 1 nikable

anfien Bnben on the bagis of such seratiny in appropriate cases?
vy andicate the eases of advances Lo non-corporate entities with Bt beyoned £ 2 oo fad b
sehesee ihe Teoserve Bank of fudia guidelines with regard to compualsory anidil have v Jrecas

copvepdieal wivh,
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i1ag the inspection or physical verification of security charged to the Bank been cairiied
ot by the branch as per the procedure laid down by the Head olfice? Whether
weawition and documents have been received and properly charged/regisiaredy

(v}

con tey ihe branechy identified and classilied advances into Standacd / Sub-siandad /
Prouhifnl/ Logs Asseis in line with the norms prescribed by RBI/ITABALIY (The andigor

may reler to the velevanl Head Office instructions for idenkification of von--perforiming
areieta nuel elagzilication ol advances).

1 disagereed with the branch elassification, give details of such advance:s with repsons.

(vii) Whether coges wheve the Board or Controlling Authority has anthovised legal action fos

recovery of advances or discontinuance of application of interest ov donbifl advanee:
o reealling of advances but no sach action was taken by the branch were noticed®

Lo

(viii) Have all irvegular, sticky/ sick advances been reported Lo the Conivolling Authority
prompily? Also state whether any rehabilitation programme in yespect of such advances

has heen undertalken, and il so, the status of such programime.
(ix) Ave appropriate claims for insurance and subsidies, if any, duly lodged and seitled? 1f
not, indicate the number of cases and the amounts involved. Also check whether the

biawnch has crecdited the amownts to the concerned

(%) Check whether the letters of credit issued by the branch are within the delegatec

power and whether they are for gemuine trade transactions,

ixi) Check the bank guar antiees issued, whether the same have been properly worded
and recorded in the register of the bank. Whether they have been prompily renewed

on the due dates

(xii} Lisl the wajor deficiencies in evedit supervision.

rjﬁﬂ,;” ‘H’I!'Ll

) Stationery and Stamps

Does the system of the bank ensure adequale internal control over issue and cusiody of
..»i.-li.l()l.].f:‘.l.y CO]llp].‘lSlng of security items (Term Deposit Receipts, Drafts, Pay Ordevs, Chegue

Baols, Traveller’s Cheques, Gift Cheques, ete.)?

In) Suspense Accounts/ Sundry Assels and other itenps

(i) Does the system of the bank ensure expeditions clearance of items debited to Suspense
Accorni? Details of old outstanding entries and the reasouns for delay in adjusting the entries

wag hevaseariained?

Scanned by CamScanner



W

i), Does the serntiny of the acconnts uncer various sub-heads reveal balinces; wloih are ey
) ) . 12 ] | . o S— LT O o L
recoverable in the opinion of auditoy and would rvequire a provision / worite-obly T so, e

tletails theveol.

; a it T
(i) Does your test cheel: indicate any unusual items in these aceowmnts? IF so, veport ihek ,
naere el the amounts involved.
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A el

1 Check e teansactions about deposiis received and repaid,

) Fevecntage check of interest paid on deposils, including ealenlation of jyierest on Lgre
derposilz Also check the deposits made by PACS and ealeulation of inteves) thereomn,

i Whether the procedures connected with the opening of new secomnts have: been followe|
A pen BRI instructions? "

= Rl payable, Sumdey Deposits, ele.

(1) The mumber of items and the aggregate amount of old outstanding itexus pending for
hres years or move may be obtained and reported under appropriate heads. Does the
sevnbiny of the accounts woder various sub-heads reveal old balances? If 50, give details
ihereof,

(1) Noes test cheek indicate any unusual items in these accounts? T so, veport their natoe
and the amoeunts involved.

(i) Check cheques veturned/bills returned register and look into reasons for vebn of those
msteuments. Checking of inward and ontward remittances (DDs. MTs and T¥s).

v} Yerily chegues purchased/discounted beyond the sanctioned limit on somple hasis.

1. WORBIGN EXCHANGE TRANSACTIONS

Voreign bills negotiated under Letters of Credit (LCs), FCNR and other non-resicent
accownts, whether the debits and credits are permissible wnder the vules, whethes

inward/outward vemittance have been properly accomnted for. Fnswe adherence to ihe
mridelines issned by RBI regarding the above operations, statements to be s uhiitted, eie,

1V, PROTIT AND LOSS ACCOUNT

i. tHas the test-checking of intevest revealed excess/ short eredit of material amount? Ko,
sive details thereof,

1. Haz the hranch complied with the Income Recognition normsz prescribed by T8I Clhe

mulitor may refer to the Head Office instructions regarding charging of iuterest on non-
perkeruding assets).
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s revealed any inaterial discrepaicie::

i, Haos the test eheek of interest on deposil
PP poenme and expenditure, which ave vor
iv. Are there any divergent trends in major items of income and L.x.pc.llu,l; ”, N
e e 1 ¥ 1 Tf nav be reported. For this purpose, an
catisfactorily explained by the branch? If so, the same imay he reported ] A l'fl' lll : :;‘PI i
PR R e N A =¥y R ANl R B - g " [T } o —— ,.':_11].“:‘" :_'15.‘11 'l’|‘.’-‘:’r~l'.
appropriate statement may be obiained from the branch manager esplaining :
teends in major itens of income and expenditare.
o £ mting policies o the items of incoine sud
v. tndicate the etfect of changes, if any, in accounting policies on l.llfi‘"ll.(,l"ﬂ, Jhoeue
; ' [ instruetions of the Head Office regarding clunmges:
expenditure. (The auditor may veter to the instructions of the Head Office regarding « Iy
inaccounting policies).

W L UL NAL CONTIROILS

L Bevolve ol Wecords

ay Does general serutiny of the books of accounts indicate whether the same have F:{(f*.c'-i'g
properly iwaintained, with balances duly inked out and authenticated by the anihorised
signatories?

by Indicate the position relating to balancing of the books examined- maintenanee aind
balancing of accounts, Ledgers and registers including Clean Cash and General Tedgey

2. Reconciliation of Control and Subsidiary Records

Fave the figures of the control and subsidiary records been reconeiled as at the year-—eud? T
not, the last date up to which such figures have been reconciled should he given undey Hus
tespective heads, preferably in the following proforma:

i acl of Account: Balance as at 31.5.... R,(?-L".'Zl:lijl;_‘-ﬁg:[.jl..'_lh'[:i"'lt';ﬁlli-
(specify date)
- Asper Ceneral | As per Subsidiary 1
Ledgenr Ledger

5 Huvkes-hoeaomedn Aeeovnts
a) Todicate the date aplto which reconciliation in various accounts pertaining o e Teaneh
ransactions (e.g. Demand Drafts paid/ payable) is available with the branch. A SED W e
break-yy of outstanding entries in the inter-branch accounts, together with a staiernent of
the yeason for their remaining ontstanding and the steps being taken by the managewnent i
recpect thereof, should be obtained from the management and reported in the following,

ovimal

Kear Debits

W of enlyies Amount | No. of entvies TSI i
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Saienneni of glepes heing talken by the managemeni:

fap droes younr lest eheek jndicate any wwsual enteies put theough intev-lvanely/ Head Office.
pcconnia? 1 so, veport theiv nature and the amounts involved.

) Ave Jong ontstanding items of high value identified regularly and action aken thereon?

k che and nder-banle aeconnds,
::u.:.=|,n-.u_:;4~. Acn.:cn.url:s, .:ﬂ_uf)_(h.'y Deposil:rs Account, Drafts /‘mronnl.,, ehe.

Al Wammale:

fornish particnlars of frauds discovered during the year under audit at the branch, modng
spasandi together with your suggestions, if any, to minimise their recurrence.

e Knesgioms inspection/andit Reports

b framing the audit report, whether the major adverse comments arising oul of the Jakesi
reporks of the previous auditors, concurrent auditors or intey: nal auditors/ingpections, or n
imapection report of NABARD have heen considered? State various adverse teaiures
persiating in the branch though brought out in these audit/ in: spection reports.

VL. MESCTELLANEQUS
2} Does the examination of the accounts indicate possible window dressing?

). Comment on cleaving operations

¢). Details of off-balance sheet transactions and whether they ave propesly followed by nll
branches, Also comment on Non- fund h'\sed bu%me 55 underiaken by branch.

). Supervision arrangerent- extent of supexvision of PACS by the hranch

o

) Are there: any other matters, which could be brought to the notice of the management ov
the cenirval statutory auditors?

f) Anditors may themnselves identily problem areas at branch level/banl and ofter their
supgeniions Lo overcome them.
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FINAL CONCURRENT AUDIT
(STATEMENTS TO BE ENCLOSED)

PART-lII

Financial statement

1. Trial Balance

© @ N O o>

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

2]..

Profit & Loss Account

Balance Sheet

Statements

Statement showing Cash balance, postage, Bills and saleable forms etc.
Statement showing Cash retention beyond limit on different dates.

(a) Statement on DCB of Principal.

(b) Statement on DCB of Interest.

(a) Statement on NPA, Classification of Assets(Loans and advances only).
(b) Statement on NPA(Other Assets).

Statement on NPA provisioning.

List of Loss Assets.

Statement on depreciation on Assets.

Statement showing loan wise investment, recovery and balance.

(a) Statement showing periodical classification of overdue loans(Other than Cash
Credit).

(b) Periodical classification of overdue on Cash Credit.

Statement showing bank balance and its reconciliation.

Statement showing-reconciliation of Deposits.

Statement showing reconciliation of loans and advances.

Statement showing Bills for collection.(OBC & IBC)

Statement showing Debit balance in current and savingé accounts,

List of Suspense payable account/ Sundry Creditor /Outstanding Charges Payable.
List of Suspense Recoverable account/ Sundry Debtors account with date of effect.
List of outstanding pay orders with period of outstanding (issued but not cleared).
Details of un-renewed cash credit A/Cs.

DCB of locker rent.

Position of legal action taken by the Bank ( EP & Dispute )

OTS Statement

Statement showing no. of affiliated, indebted and defaulted Societies.

List of top twenty defaulters.

List of defaulted Govt. employees.
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25. Staff position of branches.
26. Annual Budget vis a vis expenditure incurred alongwith comments of Auditor.
27. Statement of imbalance.
28. DCB on cadre fund.
29. List of Books of accounts and Registers maintained.
30. Cash & Stock Verification Report.
31. List of Audit Recoveries.
32. Xerox copies of Certified Bank balances.
33. Reconciliation statements of Bank balance, where G.L. balance is not agreed with
the Bank balance.
34. Detail list of Gold Loan Accounts having balances after auction sale.
Sl. Account No. Name of the Date of Amount outstanding as on year
No. Loanee Auction ending after auction sale.
1 2 3 q 5

NB: -

(i) NPA (Other. Assets):-

The amount assessed as Bad & doubtful Assets as on year ending under each head of

Accounts, other than Loan & advances will be placed first under column of amount

outstanding and then to be placed under NPA unsecured column and finally to be

mentioned under column of Loss or Bad assets without keeping under standard Sub-

standard and doubtful column.

(ii) List of Loss Assets:-

assessed as bad & doubtful assets to be given.

B rones

The detail list of Assets under each head of account other than Loan & Advances,

Scanned by CamScanner



IMPORTANT POINTS TO BE DEALT IN THE FINAL CONCURRENT AUDIT REPORT OF

BRANCHES OF DCCB.

Sl. Particulars
No

1 Number of defaulting societies. (Information should be furnished : Number of
defaulted PACS/WCS/ECS & Other Societies out of total number of societies in that
category.)

2 Excess Cash balance more than 7 days if any.

3 Whether bank accounts are reconciled periodically or not with difference.

4 Comments on SBD A/C in Post Office & Other Institutions , dormant or active.

5 Comments on non coverage of notified crops under NAIC & Insurance policy as a
whole.

6 Calculation of interest subvention and records maintained thereof.

7 Maintenance of loan application register & other irregularities in sanction of loan.

8 Credit appraisal of loan application.

9 Issue of sanction order of loan.

10 | Whether fair practice code has been displayed or not.

11 | Maintenance of documentation register & safe keeping of documents.

12 | Whether documents are properly filled up or not.

13 | Operation of CC loan without renewal.

14 | Insurance of Assets in case of hypothecation loans.

15 | Post sanction monitoring visit.

16 Maintenance of land register.

17 | Whether periodical stock statement have been obtained or not in case of
hypothecated loans.

18 | Whether sanction of loans are within the exposure limit or not/over drawal if any.

19 | Is there any loan outstanding beyond the maturity date of FD, NSC & Others in case of
Loan Against Deposit.

20 | Is there any system for intimating the depositors after maturity of their deposit.

21 | Amount of Gold Loan outstanding since long and action taken by bank.

22 | Number of indebted societies under liquidation and amount outstanding.

23 | Whether DCB Register is properly maintained or not.

24 | Number of dispute and EP cases pending since long for disposal and amount involved.

25 | Balancing of Accounts/Inoperative Accounts.

26 | Reconciliation of Accounts. (Specify the account not balanced and the account
remained unreconciled.)

27 | Income leakage.

28 | Interest paid & payable.

29 | Interest received & receivable.

30 | Sundry Debtor & Sundry Creditor.

31 | Reason of loss with list of loss Assets.

32 | Imbalance ( Amount & Number) with names of C.S.

33 | Whether separate head of Account has been maintained for computer and computer
peripherals or not.

4.
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Whether Dead Stock verificatj

on has been made or not.

35 :
\F:\:Jt::i::; ngitit::'t:gwter is maintained indicating the name of the article, date of

7 ioersnt o et PP T

mplaint register.

38 OUFstanding amount for more than 3 years in case of Suspense Recoverable & Branch
Adjustment A/C.

39 | Payment of premium to DICGC in time or not.

40 | Mini Bank deposit with DCCB. Whether it is more than 92.50 % of the Deposits tapped
by Mini Bank.

41 | Monthly review of Sundry Creditor and Sundry Debtor.

42 | Submission of controlled returns .

43 | Violation of BR Act, RBI Act, OCS Act & Rules and Other Laws.

44 Board members from defaulted societies and non borrowing societies.

45 Periodic Branch inspection/society visit .

46 | Whether monthly Trial Balance is prepared or not.

47 | Frauds if any.

48 | Appointment of staff if any along with its mode of appointment and salary structure. Is
there any irregularities.

49 | Disciplinary action taken against the employees of the Bank and procedural irregularity
in disposal of the same & its present status.

50 | Observations of auditors on software adopted by Bank. Specify if it is performing
properly so as to cater to the actual need.

51 Comment on NPA.

52 | Third party Cheques/ Bills/Drafts-violation of guideline of RBI (No-18/07.38.23/2009-
10/6.9.2009)

53 | Comment on off Balance Sheet items if any.

54 Comment on KCC.

55 | MIS.

56 Inspection.

57 | Staff Deposits.

58 | Internal control.

59 | Staff Advances.
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